Regular and Substantive Interaction Course Checklist
Use this checklist to assess whether your course includes regular and substantive interaction with students throughout the term.
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How to Use This Checklist
Check each item that is already present in the course.
Use the notes space to identify updates, examples, or follow-up actions.
For substantive interaction, confirm that the course includes at least two types of substantive academic engagement.
Keep documentation of instructor-initiated interaction, such as announcements, feedback examples, discussion facilitation, office hours, or outreach to students.
Complete the checklist before the course begins and revisit it during the term as needed.
1. Regular Interaction
1.1 Course Communication
[bookmark: Check29]|_| I post regular course announcements throughout the term (recommended: weekly).
[bookmark: Check2]|_| My announcements do more than remind students of due dates; they provide instructional guidance, clarify concepts, address common misconceptions, or connect course content to current topics.
[bookmark: Check3]|_| Students know how and when they can contact me.
[bookmark: Check4]|_| I communicate expected response times for emails, course messages, and assignment feedback.
Notes or follow-up actions:
·      
·      
·      
1.2 Monitoring Student Engagement
[bookmark: Check5]|_| I regularly monitor student participation, assignment submissions, and academic progress.
[bookmark: Check6]|_| I proactively reach out to students who appear disengaged, are missing assignments, or may be struggling academically.
[bookmark: Check7]|_| I respond to student questions in a timely manner, such as within 24–48 business hours for questions, 7 days for weekly assignments, or before the next major activity for exams, quizzes, or projects.
[bookmark: Check8]|_| Opportunities for instructor interaction are provided throughout the course, not only at the beginning or end of the term.
Notes or follow-up actions:
·      
·      
·      
2. Substantive Interaction
To support RSI compliance, the course should include at least two of the activities below throughout the term.
2.1 Assessment and Feedback
[bookmark: Check9]|_| I provide meaningful, individualized feedback on student work.
[bookmark: Check10]|_| My feedback helps students understand strengths, areas for improvement, and next steps for learning.
[bookmark: Check11]|_| I provide feedback throughout the course, not solely through numerical grades.
Notes or follow-up actions:
·      
·      
·      
2.2 Responding to Questions About Course Content
[bookmark: Check12]|_| I answer student questions related to course concepts, assignments, or learning objectives.
[bookmark: Check13]|_| I provide clarification when students demonstrate confusion or misunderstanding.
[bookmark: Check14]|_| I offer office hours, Q&A forums, review sessions, or other opportunities for academic support.
Notes or follow-up actions:
·      
·      
·      
2.3 Facilitating Academic Discussions
[bookmark: Check15]|_| I actively participate in discussion forums or other course conversations.
[bookmark: Check16]|_| My discussion contributions extend learning by asking follow-up questions, providing guidance, or encouraging deeper analysis.
[bookmark: Check17]|_| I facilitate meaningful dialogue rather than simply monitoring participation.
Notes or follow-up actions:
·      
·      
·      
2.4 Direct Instruction
[bookmark: Check18]|_| I provide synchronous /live instructional guidance that helps students understand course concepts.
[bookmark: Check19]|_| I offer synchronous/live explanations, examples, demonstrations, mini-lectures, review sessions, or other instructor-led learning opportunities.
[bookmark: Check20]|_| Instruction is actively connected to current course content and student learning needs.
Notes or follow-up actions:
·      
·      
·      
3. Instructor-Initiated Interaction
[bookmark: Check21]|_| Interaction is initiated by me as the instructor and is not dependent solely on students reaching out first.
[bookmark: Check22]|_| I create planned opportunities for engagement throughout the course.
[bookmark: Check23]|_| I regularly communicate with students about course content, expectations, and progress.
[bookmark: Check24]|_| Students receive evidence of my active presence in the course each week.
Notes or follow-up actions:
·      
·      
·      
4. Final Review
[bookmark: Check25]|_| The course includes regular interaction throughout the term.
[bookmark: Check26]|_| The course includes at least two types of substantive interaction.
[bookmark: Check27]|_| The interaction is primarily instructor-initiated and planned across the course.
[bookmark: Check28]|_| I have identified any revisions needed before or during the term.
Overall notes:
·      
·      
·      
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